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1. O6mme moroskeHHst

1.1. Hensro garuroro I1omoKeHNs SBISETCS 3aMIHTA NIEPCOHATBHEIX JaHHBIX PAOOTHUKOB OT
HECAaHKIINOHMPOBAHHOTO OCTYIIa, HEIPABOMEPHOI'O MX HUCIIOIB30BAHMS UIIH YTPATEL.

1.2. Hactosmee [Tonoxerue pa3spaboTaHO HAa OCHOBAHME CTATelt Koncrutymuu PO,
Tpynosoro Koznekca P®, Kozexca 06 aMAHECTPaTHBHEIX IpaBoHapyImeHusx P®,
I'paxknanckoro Koxexca P®, Yronossoro Kozmexca P®, a takxke DenepanpHOro 3aKona «06
HHpOpManuy, HEOPMATH3AIMY U 3aITHTe HHQOPMALIANY

1.3. Ilepconanbrbre JaHHBIE OTHOCATCS K KATETOPHH KOH(HACHIHATBHOL uHbOpMAaIUH.
PexcinM KOHGUIEHIMATEHOCTH HEPCOHATBHBIX JAHHBIX CHIMAETCS B CiIydastx 00e3THYMBaHus WIH
TI0 HCTEYCHUHM /5 JIET CpOKa XpaHEHHU], €CIIM HHOE He OIPEIENICHO 3aKOHOM.

1.4. Hacrosmee ITosoxxenue yTBep»KaaeTcs ¥ BBOAUTCS B IeHCTBHE IIPUKa30M IHUPEKTOpa
KOJUIE/DKA 1 ABILETCS 00A3aTEBHEIM UL HCIIOJHEHHS BCEMH PabOTHAKAME, HMEIOIIAMH JOCTYTI
K IIEPCOHAIBHEIM JaHHBIM.

2. IloHsiTHE H COCTAB MEPCOHATBHBIX JAHHBIX

2.1. IlepconanbHbIe JaHHBIE PaOOTHAKA — HHPOPMAIHS, HEOOXOIAMAS paboTonaTenio B
CBA3K C TPYOBBIMU OTHONIEHUAME M KacarOIUeCs KOHKPETHOro paboruuka. [Toq urdopMarmeis
0 pabOTHHKAX IIOHUMAIOTCSI CBENEHHS O (PAKTaX, COOBITHSX U 06CTOSTENHCTRAX JKHU3HH
paboTHHKA, TO3BOILIOIIUE HAEHTHPUIEPOBATE €0 TNYHOCTD.

2.2. B coCTaB IepCOHANBHBIX JAHHBIX PAGOTHHKA BXOJIST:

- aHKETHBIE U OHOTrpadUIecKue NaHHEbIE;

- HaMEHOBAHUE CTPYKTYPHOTO IOAPAa3(eIeHHS;

- 3aHUMaeMas JOJKHOCTE;

- CBEJICHHUS O TEKYIEM JODKHOCTHOM OKJIALE;

- IACIIOPTHBIE JaHHBIE;

- aJIpeC MPOIUCKH;

- IHH;

- HOMEp CTPaxOBOTO CBHIETEIHCTBA,;

- JaHHBIE 00 00pa3oBaHuH;

- TaHHBIE O JETSX;

- TaHHBIE O CEMEMHOM ITOJI0KEHHUH;

- COJIEpXKaHue TPYAOBOTO JOTOBOPA;

- COZIepXKaHue NEeKIapalyy, I0JaBacéMOH B HATIOTOBYIO HHCIIEKI[HUIO;

- IOJUTMHHUKY U KOIIMHM IPHKA30B 10 TXIHOMY COCTABY;

- TMYHBIE IENa H TPYIOBBIE KHUXKKH COTPYIHUKOB;

- OCHOBaHHMS K IIPHKa3aM II0 JMYHOMY COCTaBY;

- ZieNa, COAepIKaIie MaTEPHAIIBI IO IOBLIIECHHUIO KBATH(UKAIINH U IEPETIOATOTOBKE
COTPYAHUKOB, MX aTTECTALlAH, CIIy>KEOHBIM PACCIICIOBAHMSIM;

- KOIIMHA OTYETOB, HAIIPAaBJISIEMbIE B OPraHbl CTATHCTHKH.

2.3. JlanHBIE JOKYMEHTEI SBIITIOTCS KOH(DUICHIINATLHBIME, XOTs, YIUTHIBAS HX MACCOBOCTh H
eIUHOE MECTO 00pabOTKY B XpaHEHUS - COOTBETCTBYIOIIHI Ipr( OrpaHUYEHHS HA HUX HE
CTaBUTCA.



3. O6paboTka MePCOHANLHBIX JAHHBIX

3.1. Ilon 06paboTKO# MEPCOHANBHEIX JAHHEIX PAGOTHHKA IOHAMAETCS IOy YEeHHE,
XpaHeHue, KOMOUHHPOBAHHUE, TIEpe/iada MK JIF000e APYroe HCTOTB30BAHME IIEPCOHATEHEIX
JlaHHBIX paOOTHHKA.

3.2. B nemsax obecreyenns npas B cBOGO YeIoBeka U TpakIaHuHa paboToaTeNlb U €ro
TIPE/ICTABUTEINH IPH 00paboTKe IIEPCOHATILHEIX JAHHBIX pabOTHHKA 06A3aHbI COBIIONATE
clenyromue ooImue TpeOOBaHuUs:

3.2.1. O6paboTKa HEePCOHATBHBIX JAHHEIX PAOOTHHKA MOKET OCYIIECTBIISITHCS
MICKIFOMTENHHO B IEIIX 00eCIedeH s COOMIOIEHNS 3aKOHOB U HHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, COJICHCTBYSI pAGOTHHKAM B TPYOYCTPONCTBE, O6YIEHHH | IIPOJBIXCHH 110 ciyxo0e,
obecrieyenns TUYHON 6e30IaCHOCTH PAGOTHHKOB, KOHTPOJIS KONMYECTBA U KAYECTRA
BBIIIOJIHACMON paboTEI M 00ECTIEUSHHS COXPAHHOCTH HMYIIECTRA.

3.2.2. Tlpu onpeneneHnu oGbeMa H COEPKAHMS 06PabaTEHIBAEMBIX IIEPCOHANIBHBIX TAHHBIX
paboTHuKa paboTomaTe s NOIKEH pyKoBoICTBOBaThCs KorcTuTymueit Poccuitckoit Denepanum,
Tpynosemm Kozexcom 1 vHBEIME (eiepaTbHBIMU 3aKOHAM.

3.2.3. Ilony4eHne MepCOHAIBHEIX JAHHBIX MOXKET OCYIIECTRISTECS KaK IIyTEM
NPENCTABICHNS HX CAMUM PaOOTHHKOM, TaK U IyTeM MOJIyYEeHHS HX W3 WHBIX HCTOUYHHKOB.

3.2.4. IlepcoHambHEIe JAHHEIE CIIEIyeT MONyYaTh y HEro caMoro. Eciu IIEpPCOHAJIbHBIC
JIAHHBIE PAOOTHUKA BOSMOYHO MOJIYYHTE TOIBKO Y TPETheH CTOPOHEI, TO PAGOTHHK [OIKEH OBITH
YBEIOMIICH 00 9TOM 3apaHee M OT HEro J0JDKHO OBITh MOIYYIeHO IHCEMEHHOE COTTIACHE.
PaboTonarens nomken cooGIUTE PAGOTHHKY O MENAIX, IPEIOIAraeMbIX HCTOUHHKAX H CIOCO6aX
TIOJIy4CHUS ICPCOHANBHBIX IaHHBIX, & TaK XK€ O XapaKTepe MOIeXaluX MOy JEHHIO
NIEpCOHANBHBIX NAHHBIX U MIOCIEACTBHAX 0TKa3a pabOTHUKA HaTh MHUCHMEHHOE COTJIACHE Ha UX
IIOJIy9eHHUE.

3.2.5. PaGoronarens He MMeET IIpaBa MoJy4aTh H 06pabaThBaTh IIepCOHAIBHBIE JaHHbIE
PabOTHHKA O €T0 MONMTHICCKHX, PEIUTHO3HEIX ¥ HHBIX YOCKICHUIX U 9aCTHOH sKi3HA. B
CIIyvasix, HEIIOCPEACTBEHHO CBSI3aHHBIX ¢ BOIIPOCAMY TPYAOBLIX OTHOLIECHHH TaHHBIE O YaCTHOM
JKHM3HH paboTHuKa (MHEGOPMAIHS 0 KU3HENEITENFHOCTH B chepe CeMEeHHBIX GBITOBBIX, THIHBIX
OTHOLICHHUH ) MOTYT OBITh IOJIy4eHH! X 06paboTaHbl paboTONATENEM TOIBKO € €r0 MHCHMEHHOTO
COTJIacHsl.

3.2.6. Pabotonarens He HMeET IPaBO MOJLyYaTh B 06pabaTHBATh HEPCOHATBHBIE TAHHBIE
PaboTHHKA O €ro YWIEHCTBE B OOINECTBEHHBIX 0OBEIMHEHHIX Bl €T0 IPOBCOIO3HOIM
ACATCIIHHOCTH, 32 HCKIIFOUCHUEM CIIy4aeB, IPEIyCMOTPEHHBIX (heIepalbHbIM 3aKOHOM.

3.3. K obpaborke, mepeade i XpaHEHHIO IIEPCOHANBHBIX TAHHBIX PAOOTHIKA MOTYT UMETh
JOCTYII COTPYIHUKE:

- Oyxranrepuu;

- COTPYAHMKH y4eOHON YacTH KOJLIEIKA;

- COTPpYOHUKH OTHena Kaapor u BYC;

- 3aBEYIOIINE OTICIICHUSIMU;

- aMUHHUCTPAITHS KOJUTEIKA.

3.4. cnionb3oBanue NepCOHAIBHEIX JaHHBIX BOSMOKHO TOJBKO B COOTBETCTBHHE C LIEIISIMH,
ONIPEAETUBIINMHY UX MTOJTyUEHHE.

3.4.1. IlepcoHamnbHEIe JAHHEIE HE MOTYT OBITH HCIIOIB30BAHEL B IIEJAX IPHIHHEHHS
HUMYIIECTBEHHOTO U MOPAIbHOTO Bpe/ia rpakaanaM, 3aTpy JHEHUS PeaTu3alliy IpaB d CBOOO
rpaxas Poccuiickort @enepanun. OrpanmdeHune npas rpaxaan Poccuiickoit @enepanyy Ha
OCHOBE HMCIIOTIb30BaHusA HH(OPMAUK 00 UX COIHATEHOM IPOUCXOKIEHHIH, O PACOBOH,



HAIMOHATBHOM, I3bIKOBOH, PENATHO3HOMH M TAPTHHHOM NPHHAIEHOCTH 3aIIPEIeHO | Kapaercs
B COOTBETCTBHH C 3aKOHOJIATEIHCTBOM.

3.5. Ilepenada epcOHANBHBIX JAHHBIX PAGOTHIKA BOSMOYHA TOTBKO C COTTIACHS pabOTHHKA
UJIH B CIyYasX, IPsAMO NIPELyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

3.5.1. Ilpu nepesiave NepCOHAIBHEIX JAHHBIX PAGOTHHKA pabOTONATENH TOIDKEH COBIIONATH
CIIEyIOIUe TpeOOBaHMUS:

- He co001aTh epCoHaNbHEIE JaHHEIE PAOOTHHKA TPEThEH CTOPOHE 6€3 IMHCHMEHHOTO
coryiacus pabOTHHKA, 32 HCKIIFOUCHHEM CITy4aeB, KOTa 5TO HEOOXOIUMO B IIENIIX
NPENYNPEXTCHUS yIPO3BI KUSHU U 3[0POBBIO paOOTHHKA, 2 TAKXKE B CIyYasX, YCTAHOBJICHHBIX
benepanbHBIM 3aK0HOM;

- HE COO0IIATh IEPCOHANBHEIEC JaHHEIE pAOOTHAKA B KOMMEPUYECKHX [ENsX 6e3 ero
IHUCBMEHHOTO COTJIACHS;

- IPEAYNPEUTH JIUI, IOy IarOIIUX IIEPCOHANBHEIE JaHHbIe paOOTHHKA, O TOM, YTO 3TH
MAHHBIE MOTYT OBITh UCTIOIB30BAHKI JIHINE B LEIISIX, /sl KOTOPEIX OHH COOOIIEHE], H TPeGOBATH OT
STHX JIMII IOATBEPXKACHHUS TOTO, YTO 3TO IPABHIIO COOIFOAeHO. JIHIa, HOIyJaronuye
NE€PCOHANBHBIC AHHBIE pabOTHUKA, 00SI3aHBI COOTIONATH PEXKUAM CEKPETHOCTH
(xoHbuneRIMATEHOCTH). [JAHHOE IIONI0XKEHNE He PACIIPOCTPAHSIETCS HA 0OMEH IIEPCOHATBHBIMU
JaHHBIMU PAOOTHHKOB B IIOPSIKE, YCTAHOBIEHHOM (eiepaTbHEIMH 3aKOHAMI,

- pa3pemaTs JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB TOJIBKO CIIEIHUATHHO
YIOHOMOYEHHBIM JIHIIAM, OTIPEICTIEHHBIM IIPHKA30M II0 OPTaHM3aIHH, IIPH 3TOM YKa3aHHBIE
JUna NOJDKHBI HMETB IIPaBO IOJIy4YaTh TONBKO T€ MEPCOHANBHEIE JaHHBIE pabOTHUKA, KOTOPEIE
HEOOXOIMMBI JIJIsl BEIIOJHEHHS KOHKPETHBIX (DyHKITHI;

- HE 3allpariuBaTh HHOOPMAIIHIO O COCTOSIHUY 3/10POBhs PaGOTHHKA, 32 HCKIIOUCHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOIKHOCTH BEIIONHEHHS PAGOTHHKOM TPYIOBOI
bynximm;

- TIEpeIaBaTh IePCOHATbHBIC JAHHbIE PA0OTHUKA IPEACTABUTEIISIM PAOOTHUKOB B OPSIKE,
ycranoBieHHOM Tpynosem KosiekcoM, # OrpaHHumBaTh 3Ty HH(GOPMAIIHIO TOIHKO TEMH
IEPCOHANIBHBIMY JaHHBIMU PAOOTHHKA, KOTOPHIE HEOOXOMUMBI ISl BEIIONHEHHUS YKa3aHHBIMA
IPEICTaBUTEISIMA UX OYHKITHIH,

3.5.2. Ilepenada iepcOHANBHBIX JAaHHBIX OT ACPIKATEI WK €TO TIPEICTABHTENEH BHEIIHEMY
IOTPEOUTEITIO MOKET JIOIYCKAaThCSI B MUHUMAIBHEIX 00BEMAaX ¥ TOJBKO B LEJISX BHIIOIHEHHS
3a7ja4, COOTBETCTBYIOIUX OOBEKTUBHOM IpuauHe c60pa 3THX JaHHBIX.

3.5.3. Ilpu nepesade HEPCOHANBHBIX JAHHEIX PAOOTHHEKA OTPEOUTEIM (B TOM JHCIIE H B
KOMMEPUECKHUX IIENISX) 3a IPEEIIbl OpraHu3aiu paboTonaTeNsb He JODKEH CO00IaTh 9TH
JaHHBIE TPEThEH CTOPOHE 6e3 MUCEMEHHOTO COTNIAcHs PabOTHHKA, 38 HCKIIIOUYEHHEM CIIYYaes,
KOI'JIa 9T0 HEOOXOIMMO B NIEJISTX HPETYIPEKACHIS YTPO3bl XKU3HH U 3T0POBEIO paGOTHHKA UK B
CITy4YasX, yCTAHOBIEHHBIX ()eIepaTbHBIM 3aKOHOM.

3.6. Bce MephI KOHOUIEHIHATEHOCTH IIPH cO0pe, 06paboTKe i XPAHEHHH HepPCOHATBHBIX
JAaHHBIX COTPYIHHUKA PACIPOCTPAHSIOTCA Kak Ha OyMakHbIe, TaK U Ha DJIEKTPOHHEIE
(aBTOMATH3MPOBAHHEIE) HOCUTENH HH(DOPMAIIHHL.

3.7. He momyckaetcs 0TBEYaTh Ha BOIIPOCHL, CBA3AHHbIE ¢ Hepefadell epcoHaIbHOM
uH(popMaIuy 1o Tenedory win hakxcy.

3.8. Xpanenue NepCcOHANBHBIX JAHHBIX TOJDKHO IPOMCXOIUTE B MOPSAKE, HCKIIOYAIOMEM HX
yTpary MM UX HEIPaBOMEPHOE HCIIOIb30BAHME.

3.9. Ilpu npuHATHE pelIeHHl, 3aTpariBAIOIIUX UHTEPECH paboTHHKA, pabOTOIATENh He
HMEET [IpaBa OCHOBHIBATHCA HA IIEPCOHANBHBIX JAHHBIX PAOOTHUKA, OTYYEHHEIX



HCKITIOYUTENLHO B PE3YIbTATE MX aBTOMATH3UPOBaHHON 00paOOTKY MK 3JIEKTPOHHOIO
nonmydenus. Pabotonmatens yIuTHIBaET THUHBIE KauecTBa pabOTHUKA, €0 JOOPOCOBECTHBIN U
3¢ eKTUBHBIH TPY/I.

4. locTyn K NepCOHATBLHBIM JAHHBIM

4.1. BHyTpeHHu# T0oCTyN (IOCTYI BHYTPH OPTaHHU3AIUN).

4.1.1. TlpaBo mocTyma K MepCOHATBLHEIM TaHHBIM COTPYIHHKA UMEIOT:

- TUPEKTOP KOJUIEIKA;

- 3aMECTUTENb TUPEKTOpa (IOCTYII K THYHBIM JAaHHBIM TOJIBKO COTPYIHUKOB CBOETO
MoJIpa3aeeHus);

- IIpY TIEPEBOJIE M3 OJHOTO CTPYKTYPHOTO MOAPA3ACIEHUS B IPYTOe, JOCTYII K IIEPCOHAIBHBIM
JaHHBIM COTPYIHHKA MOXXET HMMETh PYKOBOIUTENb HOBOTO ITOAPA3ICIICHNUS;

- caM pabOTHUK, HOCHTENb JaHHBIX.

- IPyTHE COTPYTHUKU OPTaHU3AIH IIPY BBHITIOJTHEHUN WMHU CBOUX CITY>KEOHBIX 0053aHHOCTEH.

4.1.2. Tlepedens U, IMEIOMHUX JOCTYI K EPCOHANBHEIM TaHHBEIM paOOTHHUKOB,
OIIpEeAeIseTCs IPUKAa30M IUPEKTOPa KOJIEIKA.

4.2. BHeImHAH JOCTYII.

4.2.1. K yucny MaccoBBIX OTpeOHUTENEH MEPCOHATPHEIX JAHHBIX BHE OPTaHU3allMU MOXKHO
OTHECTH IOCYIapCTBEHHBIE H HETOCYAapCTBEHHBIE QYHKIIHOHATBHBIE CTPYKTYPHL:

- HaJIOTOBBIE HHCIIEKIIHH;

- IPAaBOOXPaHUTEIHHBIE OPTaHbl;

- OpraHbl CTATUCTHUKY;

- CTpaxOBBIE areHTCTBA;

- BOGHKOMATHI;

- OpraHsl COIMATBHOTO CTPAXOBAHMUS,

- IICHCUOHHBIE (OHJIBI;

- IOJpa3AeNIeHUs MyHUITUTIIAIBHEIX OPTaHOB YIIPABJICHUS,

4.2.2. Hag30pHO-KOHTPOJIBHEIE OPraHbl HMEIOT JOCTYI K HHGOPMAIIUH TOJIBKO B chepe
CBOEH KOMIIETEHITHH.

4.2.3. Opraruzanuy, B KOTOPhIE COTPYIHUK MOXET OCYINECTBIISATH IEPEUNCIICHUS TEHEKHBIX
CPEenCTB (CTpaxOBBIE KOMIIAHUY, HETOCYJAPCTBEHHEBIE IIEHCHOHHBIE (DOH/IBI, OJIarOTBOPUTEILHBIE
OpTraHM3alMH, KPEIUTHEIE YIPEXKISHHUS ), MOTYT HOJIYYHTH JOCTYI K IEPCOHAIBLHBIM JaHHBIM
paboTHHKA TOJBKO B CIIy4ae €ro MACEMEHHOTO Pa3peIieHus.

4.2.4. [lpyrue oprasu3aiim.

Caenenus o paboTaroeM COTPYIHHKE UITH YK€ YBOJICHHOM MOTYT OBITH ITPEIOCTABICHBI
IPyTo¥ OpraHu3alyy TOIBKO C MUCEMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aliiy, ¢ IPUIoKEHUEM
KOIIMY HOTapUaJIbHO 3aBEPEHHOTO 3asBIIEHUS paOOTHHKA.

IlepcoHanbHbIE JaHHBIE COTPYAHUKA MOTYT OBITH IPEIOCTABICHE! POJICTBEHHUKAM HITH
YJIEHaM €T0 CEMbH TOJBKO C MACEMEHHOTO Pa3peIneHus CaMOro COTPYIHUKA.

B cnyuae pa3zBosa 6vIBINas cynpyra (Cylipyr) UMEIOT IIpaBo 0OpaTUTHCS B OPraHU3ALUIO C
NHCBMEHHBIM 3aIIpOCOM O pa3Mepe 3apaboTHOH MIaTk coTpyaHuKa 6e3 ero cornacus. (YK P®).

5. 3amuTa NepPCOHATbHBIX JAHHBIX
5.1. Ilox yrpo30i uiy OMacHOCTHIO YTPaThl IEPCOHABHBIX TAHHBIX TIOHUMAETCS €IUMHAIHOE
UM KOMITJIEKCHOE, PEAIbHOE UM ITOTEHITHABHOE, aKTUBHOE WM IIACCUBHOE IPOSIBIICHUE
3JIOYMBIIUIEHHBIX BO3MOXXHOCTEH BHEITHIX WJIA BHYTPEHHUX HCTOYHUKOB YTPO3BI CO3/1aBaTh



HEeOIaronpHATHEIE COOBITHS, OKa3bIBATH IECTAOMIU3UPYIOMee BO3NEHCTBHE HA 3alIHINACMYIO
HH(pOpMAIIHIO.

5.2. Puck yrpossl moObmM HHGOPMAIMOHHEIM PECYPCAM CO3JAI0T CTHXUIHEIE OSICTBHS,
SKCTPEMATIbHBIC CUTYAIAH, TEPPOPUCTUIECKHUE NEHCTBYS, aBAPHH TEXHUUECKUX CPEICTB ¥ JIMHHMH
CBSI3H, Ipyrue 00BEKTUBHEIE 00CTOSTEIIBCTBA, a TAKIKE 3aMHTEPECOBAHHEIE U
HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHHH YTPO3BI JIHIA.

5.3. 3ammTa IepCOHANBHBIX JAaHHBIX IPECTaBISET COO0I JKECTKO PerIaMeHTHPOBAHHBIH U
JMHAMHYECKU TEXHOJIOTHIECKHH MIPOIECC, IPeAyIPEXKIAIONUN HApyIIEHHe JOCTYIIHOCTH,
[EIOCTHOCTH, NOCTOBEPHOCTH U KOH(DUACHIHATFHOCTH MEPCOHATBHEIX JAHHBIX U, B KOHEUHOM
cuere, 00eCIeYMBAIOMIIH JOCTATOUHO HAEKHYIO 0€301acHOCTh HH(POPMAIIH B IPOIIEcce
YTIPaBJICHYECKOH ¥ IPOU3BOACTBEHHOM NEATEIHHOCTH KOMIIAHHH.

5.4. 3amura epCcOHANBHBIX TAHHBIX PabOTHUKA OT HEIPABOMEPHOTO UX HCIIOIB30BAHHS HITH
YTPaThl HOMDKHA OBITH 0OecIedeHa paboToIaTeNIeM 3a CUET €ro CPECTB B HOPSIKE,
YCTaHOBIIEHHOM (eNeparbHbIM 3aKOHOM.

5.5. «BHyTpeHHSS 3amuTa.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHUPOBAHHOTO MOCTYIIA K HEPCOHATBHBIM JaHHBIM
ABJISIETCS, KaK MPaBUIIO, IIEPCOHAI, PabOTAFOIMKU ¢ TOKYMEHTaMK U Oa3aMH TAHHBIX.
Pernamenranus gocryna nepcoHaia K KOHQHAECHIHATBHEIM CBEIEHHAM, TOKYMEHTaM U 0a3am
JaHHBIX BXOAUT B YHCIIO OCHOBHBIX HAIPABIECHHH OPraHU3aNHOHHOMN 3aIUThl HHQOPMALUY K
NpefHa3HaueHa Uil pasrpaHruYeHus] TOTHOMOYMH MEX Y PYKOBOAUTEISMH U CIEIHATHCTAMH
OpraHU3aITHH.

5.5.2. lna obecrievenus BHYTPEHHEH 3aIUATH IEPCOHAILHBIX TAHHEIX PaOOTHHKOB
HEO00XO0IUMO COOIONATE P MED:

- OTPaHUYCHHUE U PErIaMEHTalMs COCTaBa PabOTHUKOB, QYHKITHOHATBHEIE 00SI3aHHOCTH
KOTOPBIX TPeOYIOT KOHDUICHIMATBHBIX 3HAHMUM;

- CTporoe u3buparenbHOe 1 000CHOBAHHOE PACIPENENeHHe JOKYMEHTOB B HH(BOPMAIHH
MEXIy pabOTHHKAMI;

- pallMOHAIBHOE pasMEINEHHe pabounX MecT pabOTHUKOB, P KOTOPOM MCKIIFOYAIOCH OB
OECKOHTPOIBHOE HCIIOIb30BAHNE 3AIMUIIAEMON HHPOPMAIIHH;

- 3HaHWe PabOTHUKOM TPeOOBaHMN HOPMATHBHO — METOAMYECKUX JOKYMEHTOB TI0 3aIIUTe
HHGOpPMAIUY ¥ COXPAHEHUH TARHEL;

- Haluyue HeOOXOMUMEBIX YCIOBHH B IOMEINEHHUH sk pa0OTHI ¢ KOH(HIEHIMATBHBIME
JMOKyMEHTaMH U 6a3aMu TaHHEIX;

- OIIPEJICIICHUE ¥ PETJIAMEHTAIIUS COCTaBa PabOTHUKOB, IMEIOIIHX MIPABO JOCTYIA (BX0/a) B
IIOMEMICHUE, B KOTOPOM HaXOUTCS BEIUHUCIIUTEIbHAS TEXHUKA,

- OpraHu3aIs MOopsAAKa YHUYTOXCHUS HH(OOPMAIHH;

- CBOEBPEMEHHOE BBIIBIICHUE HAPYIIEHNs TPeOOBAaHUN Pa3peNIUTENHHON CHCTEMBI HOCTYIIA
pabOTHHKAME ITOIpa3IEICHHUS;

- BOCIIUTATENbHASA M Pa3hsICHUTENbHAs pab0Ta ¢ COTPYIHUKAMY TOPA3AeIeHus 110
IPEIYNPEKACHUIO YTPATHI EHHBIX CBEAEHUM IpH paboTe ¢ KOHGUACHIHAIBHBIME JOKYMEHTAMH;

- HE JIOIIyCKAeTCs BIIaYa JIMYHBIX JIe]l COTPYAHUKOB Ha paboune MecTa pyKOBOJAUTENEH.
JIuuHEIe nea MOTYT BEIABATHCS Ha pabodre MeCTa TONBKO TeHEPATHHOMY JUPEKTODY,
paboTHHKaM OTZeNa IIepCOHaNa M B HCKITFOUHTEIbHBIX CIly9asx, M0 MECEMEHHOMY Pa3pelleHHIO
T€HEPANBHOT0 UPEKTOPa, - PYKOBOJHUTEIIO CTPYKTYPHOTO IOAPa3AeIeHHS (HAapuMep, TPy
IOJTOTOBKE MaTE€PUAJIOB VI aTTECTalluy PAOOTHHKA).

5.5.3. 3amuTa NepcOHANBHBIX JAHHBIX COTPYIHUKA HA JNEKTPOHHBIX HOCHTEIISX.



Bee manxu, cofepammye nepcoHaIbHBIE JAHHEIE COTPYIHUKA, JOIDKHEI OBITH 3aIHINECHb!
IIapoJieM, KOTOPBIA COO0IIAETC PYKOBOAUTEIIO CITYXKOBI YIIPABICHUS IEPCOHATIOM K
PYKOBOIMTEIIO CIIy>KOBI HH(POPMAITHOHHEIX TEXHOJIOTHH

5.6. «Buemnss 3amuray.

5.6.1. [Tna 3ammTe! KOHQUICHIMATEHOK HHGOPMAIME CO3MAI0TCS IeeHAIPaBICHHbIE
HeOJIaronpHsATHEIE YCIOBHS ¥ TPYAHOIPEOIOIUMEIE IPEISTCTRIS UL JTHIA, THITAOIIEr0Cs
COBEPINHUTEL HECAHKIIMOHUPOBAHHBIA NOCTYI U OBIafeHHe HHpopMarueit. [{ensio u pesyasraTrom
HECaHKI[HOHUPOBAHHOIO OCTYIa K HHPOPMAIMOHHEIM PECYPCaM MOYKET OBITH HE TOJIBKO
OBJIaZICHHE [IEHHBIMY CBEACHUSIMHU U MX UCIIOIH30BAHUE, HO ¥ X BUAOU3MEHEHHE, YHUITOXKEHHUE,
BHECCHHE BUPYCa, IOAMEHA, QanbCHUKAII CONSPIKAHHS PEKBU3UTOB JOKYMEHTA H JIp.

5.6.2. Ilox TOCTOPOHHHM JIMIIOM ITIOHUMAETCS JIF000€E JIUI0, HE HMEIOIee
HETIOCPEACTBEHHOIO OTHOINCHHUS K JIEATENLHOCTH KOMIIAHUY, IIOCETUTENH, PAOOTHUKH IPYTHX
OpPraHU3alMOHHBIX CTPYKTYp. [locToponHHE MITa He NOJDKHEI 3HATH paclpeaesieHue GpyHKIuii,
pabouue Iponecchl, TEXHONOIHIO COCTaBICHHsI, 0QOPMIICHHS, BECHHUS U XPAHEHHS TOKYMEHTOB,
Jel ¥ pabodux MaTepHasoB B OTIEIIE IEPCOHAA.

5.6.3. lns obecrieyeH s BHEIIHEH 3aIUTHI HEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HEOOXO0ZMMO COBIFONATE PAT MEp:

- OPSITOK IIPHUEMA, YUeTa U KOHTPOIISL AeSITeIBHOCTH IIOCETUTENEH;

- IIPOILYCKHOM PEXUM OpraHU3aIliH;

- VYT ¥ MOPSIOK BBIIAYU YIOCTOBEPEHHUIH;

- TEXHUYECKHE CPELICTBA OXPaHbl, CUTHATH3ALIHH;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3MAHKH, IOMEIIEHIH, TPAaHCIIOPTHBIX CPEICTB;

- TpebOBaHus K 3amuTe HHGOPMAIMHI IPH HHTEPBHIOUPOBAHUH U COOECETOBAHMUSIX.

5.7. Bee nuna, cBA3aHHBIE C IIOTyYeHUEM, 00pabOTKON U 3aIMUTON NEPCOHANBHBIX TAaHHBIX,
00s13aHBI TIOATHCATH 0053aTEIBCTBO O HEPA3TIIAIIEHHH TIEPCOHANBHEIX TAHHBIX PAGOTHHKOB.

5.8. I1o BO3MOXXHOCTH IEPCOHATIBHEIE IaHHbIE 00E3IMINBAIOTCS.

5.9. Kpome Mep 3aImuThI HEPCOHATBHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOIATEIFCTBOM,
paboTonareny, pabOTHUKY U UX IPEICTABUTEIH MOTYT BHIPAOATHIBATE COBMECTHEIE MEPEI
3alUTEI IEPCOHATBHBIX NaHHBIX PAOOTHHKOB.

6. IlpaBa n o6s3anHOCTH PabOTHHKA

6.1. 3axpenyenue npas pabOTHHKA, PETIAMEHTUPYIONMIUX 3AIIUTY €r0 IEPCOHATBHBIX
JaHHBIX, 00ECIEYNBACT COXPAHHOCTH HONHOM ¥ TOYHON HHGOPMAIUK O HEM.

6.2. PaGOTHHUKY ¥ HX IIPENICTABUTENN JOJKHEI OBITH O3HAKOMIIEHEI O] PACIIHCKY C
JOKyMEHTaMH OPraHH3alli, YCTaHABIUBAOIIIMY ITOPSIIOK 00pabOTKHU MEPCOHANBHEBIX JaHHBIX
PabOTHHKOB, a Takke 00 WX MpaBax U O0A3AHHOCTAX B 3TOH 0OJIACTH.

6.3. B memsax 3amuTEl IepCOHANBHbIX JTaHHBIX, XPAHSIIIAXCA Y paboTomaTens, paboTHHK
HMEET IPaBo:

- TpeOOBaTh HCKIIFOUEHNUS WM HCIIPABICHHUS HEBEPHBIX MU HETIOJIHBIX IIEPCOHATBHEIX
JTAHHEIX.

. - Ha CBOOOHEI O€CIIaTHBIA TOCTYI K CBOMM IEPCOHAIBHBIM JAHHBIM, BKJIIOYAS IIPaBO HA
HOJTyYeHHE KOIUH 000 3anmcH, comepkanieil mepcoHaIbHbIE JaHHBIE;

- IEPCOHANBHEIE JAaHHBIE OLIEHOTHOIO XapakTepa AOTMOIHUTH 3asSBICHHEM, BEIPAXKAIOIIAM €r0
COOCTBEHHYIO TOUKY 3PCHUS;

- OIIPENIENATH CBOUX IIPEACTaBUTENEH IS 3alUTHI CBOMX MEPCOHANBHBIX JAHHBIX;

- HA COXPAaHEHHE U 3aI0UTy CBOEH JIMYHOHN U CEMEHHOU TallHEIL.



6.4. PaboTHuK 00s3aH:

- mepesaBarh pabOTONATEIIO HIIH €T0 IPEICTABUTEIO KOMILIEKC JOCTOBEPHBIX,
JMOKYMECHTHPOBAHHBIX IIEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJIECH TpyIOBEIM
KozexcoM P®D.

- CBOEBPEMEHHO COO0IIAaTh paboTonaTeN o 00 H3MEHEHHN CBOUX MTEPCOHAIBHBIX JAHHBIX

6.5. PaGoTHMKH cTaBAT paboTONATENS B H3BECTHOCTH 06 M3MeHEHUH (HaMUIINH, IMEHH,
OTYECTBA, JATHI POXKIEHHUS, YTO IIOIY9aeT OTPAKEHUE B TPYIOBOM KHIDKKE HA OCHOBAHUH
IPENCTaBICHHBIX TOKYMEHTOB. IIpy He00X0AMMOCTH H3MEHSIOTCS TaHHBIe 00 00pa30BaHUH,
npodeccud, CHeNUaTFHOCTH, IIPUCBOCHHH HOBOTO paspsjia ¥ Ip.

6.6. B mesix 3amuTH YaCTHOM KU3HM, INYHON U CeMEMHOM TalHbl paOOTHUKH He JOJDKHEL
OTKa3BIBaThCs OT CBOETO IIpaBa Ha 00paboTKy NePCOHANBHBIX JAHHBIX TOJBKO C MX COIIACH,
IIOCKOJIBKY 3TO MOXKET HOBJIEYh IPHYNHEHNE MOPAIFHOTO, MATEPHAILHOTO Bpe/a.

7. OTBETCTBEHHOCTH 32 pasIiiameHne KOHGUIeHIHATBHON HHpOpMAHH,
CBSI3aHHOM € MEPCOHATbHLIMH JAHHLIMH

7.1. IlepconanpHas OTBETCTBEHHOCTD — OJTHO U3 TIIABHBIX TPEOOBAHMMN K OpraHU3aAIUuH
(GYHKITHOHHPOBAHHS CHCTEMBI 3alIUTHI IEPCOHATIBHOMN MHGOPMAIUK 1 0613aTENBHOE YCIOBHE
obecrieueHus 3P PEKTHBHOCTH ITON CHCTEMBL

7.2. IOpupnaeckue 1 GU3MIECKHE JIUIA, B COOTBETCTBHU CO CBOMMHE IOJTHOMOYHSIMH
BIIaJIeromye HHpOpMaIyell 0 rpaxkaaHax, IMOIYJarONHe U HCTIOIB3YIOIIUE €€, HECYT
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATeNbCcTBOM Poccuiickoit Denepartuu 3a HapyIIeHHE
PEXKMMa 3aLUTHI, 00PabOTKH U MOPSIIKA UCIIOJIH30BAHHUS 3TON HHPOPMALIHH.

7.3. PykoBomuTeIs, pa3pemaroInyii JOCTYII COTPYIHUKA K KOHDHUIECHIHATIBHOMY TOKYMEHTY,
HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a TAHHOE pa3pelieHue.

7.4. Kaxplii COTpYTHUK OpraHU3aI¥H, OTyYarOIui i paboThl KOHMHAECHI[HATBHEIH
JOKYMEHT, HECET €IUHOINYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEIISI U
KOH(UIEHIIMATFHOCTh HH()OPMAITHH.

7.5. JIuna, BUHOBHBIE B HAPYIICHUK HOPM, PETYIUPYIONIHX IOIydeHHe, 00paboTKy M 3alIuTy
[EPCOHATBHEIX JAHHBIX PA0OTHYKA, HECYT NUCIMIUIMHAPHYIO, aIMHUHUACTPATHBHYIO, TPakIaHCKO-
IIPaBOBYIO WM YTOJIIOBHYIO OTBETCTBEHHOCTEH B COOTBETCTBHH C (heIepaIbHBIMU 3aKOHAMH.

7.5.1. 3a HEUCIIONMHEHNUE WK HEHAIS)KAINee UCIIOTHEH e PAOOTHIKOM TI0 €r0 BUHE
BO3JIOXKEHHBIX Ha HETO 00S[3aHHOCTEH 110 COOTFONEHUIO YCTAHOBICHHOT'O TIOPSAKa paboTEI CO
CBEIEHUSAMHE KOHGUICHIHAILHOTO XapakTepa paboToIaTelns BpaBe IPUMEHSTh
npenycMoTperHbie TpynoBsmM Komekcom MuCHUIUTHHAPHBIC B3HICKAHFIS.

7.5.2. JIOMKHOCTHBIE JIAIA, B 00S3aHHOCTH KOTOPHIX BXOIUT BEICHHE MEPCOHATBHBIX JaHHBIX
COTpYJHMKA, 00s3aHBI 00ECIICUUTH KAKIOMY BO3MOXXHOCTD O3HAKOMIICHHS C JOKYMEHTAMH K
MaTepHagaMy, HEIOCPEICTBEHHO 3aTParuBarOIIUMU €T0 IIPaBa M CBOOOIBI, €CIIH HHOE HE
IIpPeIyCMOTPEHO 3aKkoHOM. HenmpaBoMepHEI 0TKa3 B IPEIOCTARICHUH COOPAHHBIX B
YCTaHOBJIEHHOM IOPAIKE JOKYMEHTOB, THO0 HECBOEBPEMEHHOE IIPEAOCTABICHUE TAKUX
JIOKYMEHTOB HJIM WHOU HH(OpMAlMHU B CIydasx, IPeIyCMOTPEHHBIX 3aKOHOM, JTHOO
IIPEIOCTABIICHUE HEITOJIHON MK 3aBEIOMO JIOXKHOUM HWHGOpPMAIIUK — BIISYET HAJIOXKEHUE Ha
JOJDKHOCTHBIX JIUIT aIMUHHUCTPAaTUBHOTO mTpada B pazmepe, onpenensiemoM Komexcom 06
aJIMUHHCTPATHBHBIX IPABOHAPYIIEHUIX.

7.5.3. B cootBerctBuum ¢ ['paxxnanckum Konexcom muna, He3aKOHHBIMUA METOIAMH
IIOJIyYHBIIHE UH(POPMAIHIO, COCTARIIIONIYIO CIIYKEOHYIO TaiHY, 00s13aHBI BOSMECTHTD
[IPUYMHEHHBIE YOBITKH, IPHYEM Takas jxe 00s3aHHOCTH BO3JIaraeTcs ¥ Ha paOOTHUKOB.



7.5.4. YronoBHas OTBETCTBEHHOCTH 3a HAPYIIEHUE HEIPHKOCHOBEHHOCTH YaCTHOM JXU3HU ( B
TOM YHCJIE HE3aKOHHOE COOMpaHNe UTH PACIIPOCTPAHEHHE CBEEHUH O YaCTHOM JKU3HHU JIHIIA,
COCTABJISIOIIETO €T0 JIMYHYIO UITH CeMeitHyIo TaliHy, O0e3 ero coriacus), HelPpaBOMEPHBIN JOCTYII
K OXpaHsAeMOH 3aKOHOM KOMITBIOTEpHOH HH(OPMAIH, HETIPAaBOMEPHBIN 0TKa3 B IPEI0CTABICHHH
COOpaHHBIX B yCTAHOBJIEHHOM NOPSAAKE JOKYMEHTOB ¥ CBEICHUH (€CIIH OTH ASSTHUS TPUIAHIIIH
BpeJl IIpaBaM ¥ 3aKOHHBIM HHTEpECcaM I'pak/1aH), COBEPINEHHBIE JIIIOM C HCIIOIH30BAHHEM CBOETO
CITy>keOHOTO IOJIOKEHHS Haka3biBaeTcs mrpadom, b0 JTUIIeHHeM IpaBa 3aHNMAaTh
OIIPEAEIICHHBIE TODKHOCTH UK 3aHUMATHCSL ONIPEACIIEHHON NeATEIFHOCTRIO, IN0O apecToM B
coorBeTcTBUH ¢ YK PO.

7.6. HemmpaBOMEpHOCTH NEATEIHFHOCTH OPraHOB rOCYIApPCTBEHHOM BIACTH M OPraHU3aIUi 10
cOOpy ¥ HCIIONB30BAHUIO TIEPCOHATBHBIX JAHHBIX MOXET OBITH YCTAHOBIEHA B CYAE0HOM
TopsIAKe.
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